1.3 Procedure followed in Decision Making Process
[Section4(1)(b)(iii)]

In the discharge of duties and in the decision making process, the hierarchy
specific to an activity, a scheme or a programme is followed and depending
upon the issue under consideration decisions are taken at the level of the
Director (Admin & Finance). Director (Studies) and Director (Academics) for
respective divisions in the NCHMCT and final approvals are given by CEO
of the Council.

Timeline in decision making are as under:

1. | Issue of Transcription 15 days

2. | Disposal of RTI Application 30 days

3. | Disposal of Public Grievance 30 days

5. | Student grievance 7 days

6. | Response to ragging complaints Within 2 days
7. | Result of Term-end-examination 45 days
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Delegation of Administrative Powers:
Authority to which the
pOWEr is ﬂllw
1. Existil Revision with a val Revision with approval
No. e o " o BOG 15 s 46" of BOG In its 52™
moeting held an meeting hald on
01.12.2017 06.09.2021
1. Creation/abolition of Chairman, BOG As per existing Unchanged
posts (for all posts in NCHMCT)
2. A Appointing Chairman, BOG As per existing Unchanged
Authority {for all Group A posts)
Chief Executive Officer
(for all Group B posts)
Director (A&F)
{for all Group C posts)
B Disciplinary Chairman, BOG As per existing Unchanged
Authority (for all Group A posts)
Chief Executive Officer
(for all Group B posts)
Director (A&F)
(tor all Group C posts)
C Appeliate President of the Society As per existing Unchanged
Authority (for all Group A posts)
Chairman, BOG
(for all Group B posts)
Chief Executive Officer
L _{for all Group C posts)
3 Acceptance of President of the Society As per existing Unchanged
Resignation (for all Group A posts)
Chairman, BOG
(for all Group B posts)
Chief Executive Officer
- (for all Group C posts)
4. | Fixation of Pay Director (ARF) |  As per existing Unchanged
5. Approval of Tour Chairman, BOG Chairman, BOG Unchanged
Programs (far CEO) (for CEQ)
Chief Executive Officer CEO (for Directors)
(for all Officers of NCHM) | Director (A&F) (for
all Dfficers)
6. Sanction of  Air Chairman, BOG As per existing Unchanged
Travel for non- | (for all Officers of NCHM)
entitled categories
. |'ontours o
7. Advances (Pay, TA, Director (A&F) As per existing
LTC, Leave Salary) - B | B




GPF Account

{ful| powers forall Group B &

8. Advance to
employees for
purchase of Car,
Motor Cycle,
Scooter, Bicycle,
Fan, etc. to Director (A&F) As per existing Unchanged
Chief Executive Officer
Entitled Officers
Non-entitled
Officers
9. Grant of Increments Dy. Director As per existing Unchanged
10. | A Grant of EL, Chairman, BOG As per existing Unchanged
HPL, CL, EODL, {for CEQ)
Matermity Supervisory Officers
Leave and (for rest of stalf)
" ¥ n
Leave not Due ﬂr ":ﬁf*ﬂ' A 5;:“‘;_
Director as records ang service
bonks are maitisned by the A&F
wing,
B Special Leave, Chairman, BOG As per existing Unchanged
Study Leave, |(for all Group A & B posts)
Special Chief Executive Dfficer
Disability (for all other posts)
Leave Note:  Necessary Office Orders
will e Issuied by Divector (ARF)
=t records ancl service books are
mairitainad by the ARF wing
11. | Controlling Officer | 1) For all Group A posts [1) For all Group A Unchanged
for TA Bills up to Dy. Director post posts  up to Dy
will be their own Director past will be
Controlling Officer. Director (ARF).
2) Forrest, Dy. Director. | 2) CEO for Directors.
12. | Leave Travel i} Al LTC claims will be As per existing Unchanged
Concession countersigned by
authorities as
mentioned for TA
Bills at S.Na.11.
i} Admissibility will be
certified by Deputy
Director  for  all
claimants.
13. | Power to allow Director (A&F) As per existing. Unchanged
medical (for all officers subject to
reimbursement  of | fulfillment of conditions | Exceptional cases to
medical expenses and procedural be referred to CED.
and to countersign | requirements laid down
the bills and to| inthe relevant rules)
record  prescribed
- certificates
14. | Over-Time Chief Executive Officer As per existing. Unchanged
Allowance {for all entitled categary
) of Officers)
15. | Sanction of | Chief Executive Officer As per existing. Unchanged
Advance/ (full powers forall Graup A i
i ' posts}* o &y,
Withdrawal  from Bi (A&E) Fo




Cposts)®
* Sulymes vn WilTimai t of eonditiom
antl procetural requlrements g
i in thiy rskrvand riine

the releyant rules.

16. | Sanction and Drawl Director [AKF) As per existing. Unchanged
of Pay and (full powers for all
Allowances of all amployees)*
employees of the | " Subject tobudget provisions snd
Couhcil fufimervenn of carcdinions snd

proeeduril regulremennts Bld dovn in
the relisvant ruim.

17. | Sanction of non- | Chief Executive Officer CEO CEO
recurring ‘{above Rs.0.50 lakh) {above Rs.1.00 lakh) | (above Rs.2.50 lakh)
expenditure on each Director (A&F) Director (A&F) Director (A&F)
occasion for (up to Rs.0.50 lakh) {up to Rs.1.00 lakh) | (up to Rs.2.50 lakh)
purchase of office | 'neschcose subject to budget Ineach case, subjectto In each case, subject to

presinng and fulfllinent of budgat proviskons and tdget provisions and
equj_pmenl: and conditions and procadural Tullillment ol conditiarns fulliimen ot conditions
furniture,  fixtures | regquirements lwed down in the and pracedural and pracedural
and fittings, etc. radaiant ruilec requirements laid down In | requiremaents lsid down in
- e relevint rufes. the relevant iules.

18. | Procurement & Chief Executive Officer Chief Executive Unchanged
Printing of (Above Rs.0.50 lakh) Officer
Stationery Director (A&F) (Above Rs.1.00 lakh)

(up toRs.0.50 lakh) Director (A&F)
mpﬁmﬁfl:%mm! {up to Rs.1.00 lakh)
conditions and procedural Imf;u;i:f:fn:‘
reduirdivents laid down in the futfilimen of canditian

refewant rules. and procedural
requirements inid down in
the relevant rules.

19. |a) Publication of | Chief Executive Officer As per existing. Unchanged
Books and publicity (full powers)
material  including | Swblect to budges provision and
: fulfilment of conditors and
journals procedural reguirementi faid

dorwn In the relavant rules.
- Director (A&F)
b) Newsletters {full powers)

20. | Postage and Director (F) As per existing. Unchanged

| Telegrams {tull powers)

21 | Liveries, clothing Director (F) As per existing, Unchanged
and other articles (Tull powers) '
for Group C & D As par norms laid down intha
employees relevant rulesfingtructions,

22. | Electricity & Water Director (F) As per existing. Unchanged

i Charges (full powers)

23. | Rent, Taxes of Office Director (F) As per existing. Unchanged
Land and Building (full powers)

24, | Maintenance  and | Chief Executive Officer Chief Executive Unchanged
Running of Staff Cars (full powers) Officer

Director (A&F) {full powers)
{Ehlﬂ.mﬂl Director (A&F)
Bt to igtcns-and i .
Surhiun‘ﬂamm mmmm and 5;!;2}1': &Eﬂt F b :,-: -
procedural tequirements Wld | oeouicions and fulfilimant of Foat
HIWT A RS Swle T Flon: conditions and procedusal 2 it i s
raquirements laid dawn in .1 'hll_:_,; e




1 25. | Incurring of other - Chief Executive Chief Executive
expenditure Officer Officer
recurring in nature (full powers) {full powers)

Director (A&F) Director (A&F)
{up to Rs.1.00 lakh) | (up to Rs.2.00 lakh)
Subject to fulfimant of Subject o fulfitment of
canditions and procedural corditions and procedural
requirsments lald down in' | regulremants lsid down in
the relevant the relevant

l rulesfinstrections. rulpafinstructions

| 26, | Contract Deeds Director (A&F)/ Unchanged

Secretary of the BOG As per existing.
(Al Cases)
Subject o fulfiliment of
conditions and prodiedural
requirements iaid down in the
relevan rulesfinetrucians.
27. | Power to write off Chairman, BOG Chairman, BOG Unchanged
losses, irrecoverable (full powers) {full powers)
losses not due to | Chief Executive Officer Chief Executive
theft, fraud or {up 10 Rs.50,000) Officer
negligence Subject to confirmation by {up to Rs.1.00 lakh)
Board of Governors Subject to confirmation
by Board of Governors
28 | To declare Stores  Chief Executive Officer Chief Executive
(including items of {full powers)* As per existing. Officer
dead stock) to be Director (A&F) (full powers)*
declared obsolete or {up to Rs.50,000)* Director (A&F)
unserviceable and to | * Asper book value in each (up to Rs.1.00 lakh)*
order their disposal | case subject to fulfiliment of * As per book value in
procedural requitements, each case subject to
fulfiliment of procadural
requiremeaenty.
29. | Assistance to | Chief Executive Officer Chief Executive Unchanged
Recreational (full powers)* Officer
Club/Canteen Director (ARF) {full powers)*
(up to Rs.25,000)* Director (A&F)
* as per laid down norms {up to Rs.50,000)*
* g per lakd down norms
30. | Power to verify Director (F) As per existing. Unchanged
cases of (for all entitled
reimbursament  of categories as pef laid
tuition fee and to down norms)
allow
reimbursement and - -
record  prescribed Sl
certificate in the bill &7 "ﬂ?
under normal rules 3 ; %'




RULES AND REGULATIONS OF THE NATIONAL COUNCIL FOR
HOTEL MANAGEMENT AND CATERING TECHNOLOGY

INDEX
RULE NO.

SUBJECT
1 Short nitle
2. Definitions

L SOCIETY
3 Registered Office
- Membership
3 Roll of Members
B Tenure of Members
T Cessation of Membership
g Substituted Members
9. Vacancies and validation of acts by Members
10 Authonties of the Society
1L Powers of the Society
12. Review of the performance and progress
13 MNotice of meetings etc.

II. PRESIDENT
14 Powers
15 Delegation of Powers

III. VICE-PRESIDENT
16. Powers and functions

IV. CHIEF EXECTTIVE OFFICER
17. Powers and functions

V. SECRETARY

18. Powers
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Functions

VI MEETINGS OF THE SOCIETY

Annual General Meeting

Special General Meeting

Calling of meetings

MNotice of meenings

Validation of meetings due to late or non-receipt of notice
Chairman of the meetings and his selzetion

Quorum

Determination of disputed question by vote

VII. BOARD OF GOVERNORS

Members

Functions and zcope

Powers

Delegation of powers to Institute

Powers to frame, amend or repeal Bve-laws on certain matters
Frequency of meetinos

Date, time and place of meetings

Notice of meenngs and 1ts service

Validation of proceedings of meetings

Chairman of the mestings

Ouorum

Determination of matters by majority vote
Conduct of business by circulation of Resolution
Approval of Proceedings

Acrtion on procesdings

VIIL. EXECUTIVE COMNMITTEF

Consntution
Functions and powers
Frequency of meetings
Quorum

Notice of meetings
Action on procesdings

IX. GENERAL

Establishment and mamntenance of offices
Recruitment Rules

Funds of the Society

Budget, Accounts. Aundit and Reports
Bve-laws

Control of the Government over the Society

Fd



Instructions by the Government

Legal procesdings

Sigming of contracts. deeds ete.
Interpretation of Rules and Regulations
Dissolution of the Socisty

Alteration of purposes and of Rules
Apphcability of Societies.

REGISTRATION ACT, 1860

wTRERE
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RULES AND REGULATIONS OF THE NATIONAL COUNCIL FOR
HOTEL MANAGEMENT AND CATERING TECHNOLOGY

SHORT TITLE : 1 THE RULES AND REGULATIONS MAY BE CALLED THE
RULES AND REGULATIONS OF THE NATIONAL COUNCIL
FOR HOTEL MANAGEMENT AND CATERING TECHNOLOGY.

DEEINTTIONS : 2. Inthese Rules and Regulatons, unless the context otherwise requires:-
a) “Affiliated Institution” means the Institution affiliated to Council in respect of any
course or courses of study in- accordance with the provision of these Rules and

Regulanons and Academic Regulanons made thersunder;

k) ‘Council” means the Nanonal Council for Hotel Management and Catening

Technology;
c) “Bve-laws™ means the bye-laws made under the austhority of the Board of Governors;
d) “Cemficate” means the certificate awarded by the Council to a person for successfully

completing m an affiliated Instutution, such courss or courses of study as may from
time to time-be prescribed under the Academic Regulations;

) “Chairman means the Chairman of the Board of Governors:
5 “Chief Exscutive Officer” means the Chief Execuotive Officer of the Councul;

g “Committee” means a Commuittee appointed by the Board of Governors and includes
a sub-commuttee appointed thersunder;

h) “Diploma” means a diploma awarded by the Council to a person for successfully
completing in an affiliated nstitution such course or courses of studv as may from
time to time be prescnibed under the Academic Regulations;

1) “Board of Governors™ means the Board of Gevernors constituted as per these Rules
and Regulations;

1) “Government” means the Government of India in the Administrative Department
concems=d;

k) “Head of the Institution™ means the Principal of an affiliated Institution or such other
officer as may be designated as such by the aforesaid Institution:

1} “Member™ means a member of the Society or the Member of the Board of Governors
as the context mav implhy;

m) “President”™ means the President of the Society;

n) “Regular course of study™ means a course of smudv prescnbed by the Board of
Governors for the purpose of its examinations;



o)

p)

“Society’ means the National Council for Hotel Management and Catening
Technology;

“Secretary. means the Secretary of the Soctery;
“Nice-President” means the Vice-President of the Society,
“Year means, unless otherwise specified the financial vear of the Government of

India

I1-SOCIETY

REGISTERED - 3. The remstered office of the Society shall be sttuated 1n the

OFFICE Union Temitory of Dethi

MEMBERSHIP : 441) The Society shall inttially consist of the following members:

1)

1)

111)

1)

vi)

vit)
Vi)
1%)

x)

A

Mimister-in-charge of the Admimistrative Department concern m the Union Cabinst
President of the Societv.

Deputy Minister in the Admunistrative Department concemn provided that if there 15 no
such Minister then such other person as may be nominated by the President in this
behalf Vice-President of the Socisty.

Minister-in-charge of the portfolios of Food. Educaton and Labour 1n the Union
Cabinet (in case Pnime Mimster holding any of these portfolios, the Minister of State

the Ministry Department concemnead).

epresentatives of the Governments of respective States i which the affiliated
Institutes are located.

Chairman of the Boards of Governors of the Societies managing the affiliated
Insnitutions.

Chairman of the Board of Govemors of the National Council for Hotel Management
and Catering Technelogy.

5 Representatives of the Government of India.
Member Finance-Financial Adviser in the Admmistrative Department concerned.
Principals of all affiliated Institutions.

2 Experts in Hotel & Food Management. Catering and Nutritton, o be nominated by
Government.

4 Perzons from the Hotel and Catering industry to be nominated by the Government



xu)  Chief Executive Officer of the Council to be appointed by the Govemnment.

xiti)  Secretary to the Council - MEMBER/SECRETARY.

42y The Government may nominate any other person or persons and the Member or
Members so nomnated shall have all the nghts and privileges of every other Member
of the Societv

(3) The representations may be by names or by designattons as may be appropriate
provided that the membership of the Society mayv be changed by the Government of

India from time to time.
ROLE OF S.(@) The Society shall keep a Roll of Members and every
MEMEBER Member of the Society shall sign the Roll and state therein his

full name, designation and address. No person shall be deemed
to be a member or be entitied fo exercise any of the rnights and
privileges of a4 member unless he has signed the Roll as
aforesaid

(b) If a Member of the Society changes his address, he shall nonfy
his new address to the Secretary. but if he fails to notify his
new address the address as given in the Roll of Members shall

be deemed to be his correct address.

TENURE OF 6.(x) When a person becomes Member of the Society by
MEMBERS reason of the office he holds. his membership  shall termi-

nats when hes ceases to hold thar office.

{11) The tenure of every other person and anyv non-official shall
ordinarily be 3 years from the date of his nominaton unless
terminated earher under Sub-Rule (1t1) below:

(11) NWotwithstanding anvthing contamed n Sub-Rules (1) and (1)
above, the President may at any time termunate the membership
of any Member/all the Members of the Society without
A5S1gNing any reasomn.

CESSATION 7.(1) A member of the Society shall cease to be member of the

ODF MEMBERSHIP Soctety if he resigns. becomes of unsound mund. be adjudged
or adjudicated as insolvent or be convicted of a crummal
offence mvolving moral turpitide, or 1f he 15 removed from the
Membership of the Society or if he (other than the CED or the
Secretary) accepts a full tme appoimntment n the Society or
does not attend three consecutive meetings of the Society
without obtaining leave of absence from the President.




SUBSTITUTED
MEMBERS

{11) A member may resign office by a letter addressed to the

8.

VACANCIES AND 9

VALIDATION OF
ACTS BY
MEMBERS

AUTHORITIES
OF THE
SOCIETY

POWERS OF
THE SOCIETY

REVIEW OF

10.

1

President and such resignation shall take effect from the date 1t
is accepted by the President.

Should any member of the Society. nomunated by virtue of

his office. be unable to attend the meeting of the Societv, he
shall be at liberty to appoint any person as his substitute to take
his pace at that meeting of the Society. Such substitute(s) shall
have all the rights and prnivileges of a member of the Society for
that meeting only.

The Society shall function notwithstanding any defectin

the appomtment or nomination of any of s members and

no act or proceeding of the Society shall be invalid merely

bwv reason of the existence of any vacancy thersin or of any
defect 1n the appointment or nomination of any of 1tz members
or any wregulanitv mn 1ts procedure, not affecting the merits of
the case.

(1) The following shall be the authorities of the Society:

1) President

1) Vice-President

i1) Board of Govemnors

) Chuef Executive Officer

) Secretary

i) An Execotive Commuattes, and

vi)  Such other persons bodies Commaittess or panels

as may'shall be consthtuted or appointed by
Govt. of India, the Society or the Board of
Governors.

(2 The Chief Executive Officer shall be the Principal
Executive Officer of the Society.

The Society shall have, subject to such restrictions as the
Govt. of India may impose and subject to such instructions as
the Govt: of India may 1ssue from time to time 1 this behalf
full authority to perform all acts and 1ssue such directions as
may be considered necessary, mcidents or conductve to the
attatnment of the am and objsctives emunciated 1n the
Memorandum of Association of the Societv.

The Societv shall review in its meetings  or atleast once a



PERFORMANCE

AND PROGRESS
NOTICE OF 13
MEETINGS ETC.

POWERS 14.

DELEGATION 1
OF POWERS

POWERS AND 16.

!JI

wear the progress and performance of all of 1ts constitute
vmts and'or the affiliated msututions and give such policy
guidelines as it may deemed fit to the Board of Govemors and
its constituent unts and or the affiliated mstitutions.

{a) A notice or any other information mayv be served
upen a member of the Society erther personally or by
sending 1t through post 1n an envelope addressed to such
member at his address as noted in the Roll of Members.

(B) Any notice or other commumication 13zued through post
shall be deemned to have been senved on the date
following the date on which the letter, envelope or
wrapper contaimng the satd notice or communication 1s
posted. For proving such service it shall be sufficient to
prove that the cover comtamming such matenmal was
scparately addressed and put mto the post box or
delivered to the postil authormies for onward
transmission.

11 - PRESIDENT

The President shall exercise such powers for the conduct of the
business of the Society as mav be vested 1n him by the Society,
In addstion the President shall have power to:-

1) Review periodically the work and progress of the
Society:

i1) Appoint Commutree or Comimissions to ingquire 10to a
repott on the affairs of the Society and pass such orders
therson as he considers proper.

The President may, in wniting, delegates such of his powers
as he may consider necessary, to the Vice-President. Chavrman
of the Board of Governors, the Chief Executrve Officer. the

Secretary, the Head of the affiliated Institutions or to any other
Officer of the Council.

I - VICE-PRESIDENT

Besides the powers hereinafter enumerated 1n these Rules



FUNCTIONS

POWERS AND

FUNCTIONS

POWERS

17

18.

and Regulations, the Vice-Preswdent shall exercise such powers
as may specifically be delegated to him by the Preswdent.

IV - CHIEF EXECUTIVE OFFICER

{a)

(b)

(2)

(b)

fc)

Subject toany mstructions that may be 1ssued by

the President, the Vice-President, and the decisions of
the Board of Governors, the Chief Executive Officer as
the Princapal Exscutive Officer of the Society, shall be
responsible for -

1) The proper administranion of the affairs and
office of the Society;

i) Prescribing the duties of the all employees of the
Council;

111) Exercising supervision and disciplinary contrel
over the work and conduct of all emplovees of
the Council;

) Coordmating and exercising general supervision
over ‘all activites m the field of hotel
management, catering and nuirttion and other
activities of the Council; and

¥) Advizing the Govt. of India and other concerned
anthorities connected with the food service
management, catering and nutrition.

The Chief Executive Officer may, 1n wrniting delegate
such of his powers as he may consider necessary to any

officer of the Council,

V _SECRETARY

The Sescretary shall exercise all admimistrative and
financial power as have been conferred on him under
these Rules & Regulations and such of the powers as
miay be delegated to him from time to tume.

The Secretary, if so authorised by a resolunon passed
that behalf by the Board of Governors,: may execute all
contracts and other mstruments on behalf of the Society
of Board of Governors.

For the purpose of Section & of the Socicnes
Registration Act (21 of 1860) the Secretary shall be
considered as the Principal Secretary of the Soctety and
the Soctety may sue or be sued in the name of
Secretary.  The Secretary mayv authorize any other



FUNCTIONS

ANNUAL
GENERAL
MEETING

SPECIAL
GENERAL
MEETING

CAITING OF
THE MEETINGS

(ch)

{a)

()

(c

officer of the Society in writing, to sign and venfy
pleadings on his behalf

The Secretary may in writing delegate such of his
powers-as he may constder necessary to any officer sub-
ordinate to him.

The Secretary shall function under the directron of the
Society. the Board of Governors, the President, the
Vice-President and the Chief Execative Officer.

The Secretary shall keep or cause to be kept munutes of
the procesdings of the Society and the Board of
Governors and take necessary action in connection
herewith.

The Secretary shall keep or cause to be kept all records
of the Socisty at 1ts office nor any other place to be
determuned by the Board of Gevernors.

VI-MEETING OF THE SOCIETY

NOTICE FOR

[
L

The Annual General Mesting of the Society shall be held
on such date, ume and place as may be determined by the

President.

{a) The President may convens a special general
meeting of the Society whenever he thinks fit

b Ar all Special General Meenngs. no subject other than
that stated in the notice or reqmeition, as the case may
be. shall be discussed except when specially authorized
by the Prestdent.

{c) The President shall convene a special general mesting
of the Society on the wntten requisition of not less than
eleven members of the Society.

{d) Any requisinion so made by the members of the Society

shall express the object of the meeting proposad to be
called and shall be left at the address of the Secretary.

All mestings ofthe Society shall be called by notice1in
writing by and under the hand of the Secretary.

Every notice calling @ meeting of the Society shall =tate the

id



MEETINGS

VALIDATION OF 24
MEETINGDUE TO
LATE OR NON-
RECEIPT OF NOTICE

CHAIRMAN 25.
OF THE

MEETINGS

AND HIS

SELECTION

QUORUM 26.

DETEREMINATION 27
OF DISPUTED
QUESTIONS BY

VOTE

MEMBER 28.

date, ttme and place of the meeting and shall be served upon
every member of the Seciety not less than hifieen clear dayvs
before the day appointed for the mecting.

Any

madvertent omission to give nofice te or thenon-

receipt or late receipt of notice by any member shall not
invalidate the proceedings of the mesting.

(&)

(b)

The President shall preside over all meetings of the
Society. In his absence the Vice-President shall
preside over the meetngs of the Society. Inthe
abzence of the President and Vice-President the
members present shall choose one from amongst
themselves to be the Chairman of the meeting.

No business shall be discussed at any meeting of the
Society except the electon of a Chaiman whilst the
Chair 1= vacant.

One third of the total membership of the Society present in
person shall form a quorum at any meeting of the Society

(a)

(b)
(c)

All disputed questions at a meeting of the Society
shall be determmined by vote of the members present
and voting.

Each member of the Societv shall have one vate:

In case of equality of votes the Chairman of the meeting
shall have a casting vote:

VII-BOARD OF GOVERNORS

The Board of Govemnors shall have the following members
from amongst the members of the Society:

1)
1)
1)

g

v)

A Chairman to be nominated by the Government.

The representatives of the Govt of Ind:a on the Society.
Member Finance-Financial  Adwviser 1 the
Admimstranve Department concernad.

2 of the nominees of the Governments of Siates 1n
which the affiliated institutions are located. 1o be
spectfizd by the Government.

Principals of the affiliated Insttutions.

11



FUNCTIONS
AND SCOPE

POWERS

29.

Vi)
Vit)

i1
13)

One of the experts in Hotzl & Food Management,
Catermng and Nutnition, to be specified by Government.
Two of the persons from the hotel and catening industry
to be specified by the Government.

Chief Executive Officer.

Secrctary of the Board.

Once 1n every vear a complete list of the members of the Board
of Governers shall be filed with the Remstrar of Societies,
Delln Admimstration. as required under Section 4 of the
Societies Remstration Act, (XXI of 1860),

{a)

(b)

(a)

(b)

The affzirs and funds of the Society shall be mana-
ged. administered, directed and controlled by the Board
of Govemaors subject to rules; bye-laws and orders of
the Society.

The Board of Governors shall generally pursue and
carry out the aims and objects of the Society as set forth
in 115 Memorandum of Association and in doing so shall
follow and mmplement the peheyv, directions and
mmdalines lawd down by the Society,

The Board of Govemers shell exercise all executive,
financial and academiic powers of the Societv subject
nevertheless m  respect of grants grven by the
Government of India. to such limstations as the
Government mayv from time to time tMpose.

In particular and without prejudice to the generality of
the forezomeg provisions, the Board of Governors shall
have the power, subjéct to the provisions of these Rulss

and Bye-laws framed thereunder. to:-

1) consider the annual and supplimentary budgets
placed before it from time to time, and pass
them with such modifications as may be deemed
necessary, esiablish, mamtam  amaloamate,
affiliate and'or cloze or deaffiliate instrtutions,
laboratories., offices and or hostels. etc. and
prescribe sub conditions m this regard as it may
consider necessary.

2) encourage the pursuit of learming particularly
relating to food manapgement, catening and
nutrition and for the purpose found scholarships,
prizes. medals etc. and other academic titles.

3) to conduct such examinations. publish results
and award such diplomas or certificates. subject



4)
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7)

8)

9

10)

to such stipulations as 1t may specify from time
to time 1n connection with the furtherance of and
mcidental to the aims and objects of Society.

to institute and award fellowships (including
travelling tellowships), scholarships,
studentships and to award pnizes and distinction
certificates.

to inspect any affiliated or any other institutions
secking affiliation

create posts, categorise costs and personnel in

the Council.

determune the condinons of service of the
emplovees of the Council, fix thetr remuneration
and define theiwr dunes,

prescribe the rano of posts in different srades or
groups of grades m scientific and technical

posts.

enter into arrangements with the Government of
India and through the (Govemment. with foreign
and intemational agencies and organisations, the
State Governments, and other public or pnivate
bodies or organmisations or individuals  for
securing and'or  accepting  grants-in-and,
endowments, donations or gifts to the society or
mutually agreed terms and conditions provided
that such terms and condifions shall not be
contrary to or inconsistent with the aims and
objects of the socisty, or the policies of the
Government of India.

takeover, acquire (by purchase, sift, exchange,
lease or hire or otherwize from Gove of India
and through the Govt from forsign and
intemnational agencies and organisations, the
State Govis. and other public or private bodies
or oroamisations, or individuals,  institutions,
libraries. lzboratories). museum. collections,
immovable properties. endowments or other
funds together with anv attendant obligations zo
that neither the transaction nor the terms and
conditions where under 1t 15 concluded. is
inconsistent with the amms and objects of the
Soctety or the policies of the Government of

India



(c)

11)

14)

appoint committess, sub-committess and pansls
conststing of persons who may or may not be
members of the Board of Govemors or
emplovees of the Council for such purposes and
pertods and with such powers and on such terms
as it may deem fit

diszolve and/or substitute all or any commattee,
sub-commuittee or panel functioming or set up
under Sub-Rule 11 above under the Society. and
to 1ssue such directions to them as 1t may deem
fit and necessary.

delegate such adnunistrative, financial and other
powers to the Chatrman, Secretary, Executive
Committes, any other Committee’ Sub-
Commuiites, and any other office of the Council
as 1t may consider necessary and proper.

to exercise such other powers and to perform
such other duties as may be conferred or
imposed on 1t by or under these Rules &
Regulations or as may be necessary for carrying
out the objects contammed i Society's
Memorandum of Association

without prejudice to the generality emunciated o Rule
30(a) above_ the Board of Governors may make such
academic regulations as it may desm it and such
academic regulations mav be provided for-

1)

4

the admission of students to  affiliated
instrtutions;

the courses of study and training to be provided
by affiliated institution;

the award of dipiomas, certificates and other
academic distinctions and the reguirements
which the students should fulfil for obtamning the

sEme;

holding of professional and craft examinations

as mayv be considered necessary for furtherance
of the aims of the Memorandum of Assoctation:

confernng professional recogmition ‘and laving
down of criteria therefore.

14



DELEGATION 31

OF POWERS
TO INSTITUTES

POWERS TO
FRAME_AMEND
OR REPEAL
BYE-LAWS ON
CERTAIN MATTERS

Lid
[

6 the fees to be charged for admission to the

examunations leading to diplomas and
certificates of the Council;

T the conditions for the award of fellowships:
scholarshipe, studentships and academic
distinctions:

2} the conduct of examinations, including the terms
of office, manner of appointment and duties of
the examiming bodies. examiners and
moderators;

&y the remuneration to be paid to examiners,
miderators,  supervisors. mvigilators and
tabulators whe assist 1n the conduct of the
examinations;

10y  the manner of recogmtion of the courses of
study and the type of tramning and examinations
to be conducted by affiliated msttutions for the
diplomas, certficates and other academic
distinctions:

15 the collaboration with Universiies with a view
te effécting coordination and avoiding conflict;

12)  any other matter which mayv be connected with,
or mncidental to any of the matters aforesaid.

The Beoard of Governors: may also delegate any of 11s
powers to the Pnncipal of an affiliated Institute, Taborato-
ries etc. to facilitate 1ts smooth functioning.

Subject to the provisions of these Rules and Repulations,
Beard of Govemers: shall have the power to frame, amend
orrepeal byve-laws for the admunistration and management
of the affsirs'and funds of the Society and in particular to
provide for the fellowing matters:-

1)

preparation  and sanction of budgst estimates,
sanctioning expenditure, executton of contracts,
wmvestment of funds of the Society, purchasze, sale or
change of such investments, and mammienance of
accounts and their audit;

procedures for recroitment and traiming, examination,
assessment, clearance of probation, confirmation and
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OF MEETINGS
DATE. TIME
AND PLACE
OF MEETINGS

NOTICE FOR
MEETINGS &
ITS SERVICE

VALIDATION
OF PROCEEDINGS

OF MEETINGS

CHAIRMAN OF
THE MEETINGS

QUORUM

e
g
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promotion of personnel to and in the service of the
Council;

1it) terms and tenures of appointments and assignments,
emoluments_ allowances, miles of discipline and other
conditions of service of the emplovees of the Council:

) terms and conditions govermng:-

a) the grant of scholarships, fellowships, eic;
b) deputations within the country and abroad:
) grants-in-ad for research centres.

W) such other matters as mayv be necessary or mcidental to
the admunistration of the affarrs and funds of the
Society.

The Board of Governors shall meet as often as necessary,
and 10 any event at least once in each haif year.

The meesting of the Board of Governors shall be held on
such date, tme and place as may be determined by the
Chairman of the Board of Govemnors.

1) All mestines of the Board of Governors shall be
called by notice 1n writing by and under the hand of
the Secretary.

i) Every notice calling a meeting of the Board of
Governors shall state the date. time and place of the
mesting and shall be served upon every member of the
Board of Governors not less than fifteen clear davs
before the dav appointed for the meeting.

Any madvertent omission to give nofice to or non-receipt
or late receipt of notice by any member shall not invahdate
the proceedings of the mesting.

Meetings of the Board of Governors shall be presided over
by the Chairman of the Board of Governors. In his absence

the members present shall chooss a member to be the Chairman
of the meeting.

One third of total membership of the Board of Governors

present 10 perzon shall constiture the quorum for mesting of the
Board of Govemors.

16



DETERMINATION
OF MATTERSEY
MATJORITY VOTE

CONDUCT OF
BUSINESS BY
CIRCULATION
OF RESOLUTION

APPROVAL OF
PROCEEDINGS

ACTION ON
PROCEEDINGS

CONSTITUTION

Lad
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41

42

43

Each member ofthe Board of Govemnors shall have one
vote. The matters to be determined by the Board of
Governors shall be decided by the majerity vote, provided that
in the event of there bemng equality of votes on any questions to
be decided by the Board of Governors, the Chairman shall have
a casting vote.

Any business, which 1t may be necessary for the Board of
Governors to perform. except such as mav be placed before

the annual mezenng of the Society, may be perfonmed by a
resolution m wating circulated among all 1ts members, and any
such resolution so circulated and approved by a majority of the
members signing shall be as effectual and binding as 1f such
resolutton had been passed at a meeting of the Board of
Govemors provided that at least 7 members of the Board of
Govemors have recorded thewr views on the resolution.

The proceedings of all meetings of the Board of Governors
and resolution passed referved to tn Rule 40 above, shall be
submitted by the Secretary to the Chairman of the Board of

Governors for approval

The procesdings of the meetings of the Board of Govemnors
chall be submitted to the Preztdent at the earliest who may, 1if he
considers sxpedient to do So, annul any pari(s) of the
proceedings so annulled by him shall be treated as “Null and
Voud™

NIIT - EXFCUTIVE COMMITTEFE

(1} Subject to the control of the Board of Governors, and
from amongst 1ts members there shall be an Executive
Commuttes which consists of:-

a) Chawrman of the Board of Govermors -
Chairman

b) Chief Executive Officer.

c) 6 Members of the Board of Governors
{including the expert on Hotel & Food
Management, Catering and Nutnition) to be
specified by the Government.



POWERS &
FUNCTIONS

EREQUENCY
OF MEETINGS

UORUM

46

(2)

d) Secretary of the Board of Governors — Secretary.

The membership of the Executive Commuattee shall be
regulated, mutatismutandis, in accordance with the
provisions of Rules 6 to 10

The powers and functions of the Executive Commuttes shall
inclode:-

1)

1)

consideratton of all admumstrantve financial and
academic and other matters as may be entrusted 1o 1t by
the Board of Govemnors;

makmg all arrangaments m the conduct and superision
of examinanons (including moderation of papers and
publications of results and for appointment of
EXAMINETS )]

such disciplinary jurisdiction over the employees of the
Council m all matters as mayv be conferred on 1t under
the rules:

in relanon to the students, to impose any of the
following pumshments after making dues mguury and
after grving an opportunity to show cause, namely -

(a) debarnne from appeanng for  exanunations
conducted by the Board of anv of its authorities
for such peniod as 1t may deem appropriate but
not exceeding three vears;

(b} admonishing 1n writing:

{e) miaking such remarks 1 the diploma or
certificate. if any, held by a student as may seem
appropriate to the executive commuttse having
regard to the nature of misconduct commutted by
the student.

The Executive Commuttes shall meet as often as necessary
and in any event at least once in each quarter.

One third of total membership of the Executrve Commimiee
shail constrtuts the quorum.

I3



NOTICE EOR 47

MEETINGS

ACTION ON THE 48

PROCEEDINGS

ESTABLISH- 49

MENT AND
MAINTENANCE
OF OFFICES

RECRUITMENT 50.

RULES

FUNDS OF THE 6.3

SOCIETY

The provisions of Rules 34 and 35 shall apply, mutatis-
mutandis, to the Executive Committee,

(1)

(11)

The proceedings of the Execunive Commities shail
be forwarded to the Chamrman. Board of Governors

mmmediately.

The Chawrman Board of Governors shall have the
powsr to review/cause te be reviewed any decision of
the Executive Committee where he considers the same
is niot 1 consonance with the Rules and Regulations,
general policy, practices of the priorities of the Board,
provided that an order on the basis of such a review
shall be passed within a peniod to be specified by the
Board of Govemors.

IN —GENERAL

The Society shall establish and mamntain 1ts own office or

offices

or tescarch centres . instrtutes as 1t considers

necessary or expedient.

Becrutment and appointment to various posts m the
Council shall be made in accordance with the Recruitment
Rules to be framed for the purpose and duly approved by the
Board of Govemors of the Socisty,

(1)

(2)

The Socisty shall have its ovm funds, and the
tollowing moneys shall be cradited thersto:-

a) amounts placed at its disposal, from time to
timez, by the Government by way of grants, loans
etc..

b) the fees and other charges leviable under these
Rules and Regulanions; and

) any other monevs received by or on 115 behalf

The fund shall be kept in the State Bank of India and s
subsidianez and or scheduled nanionalized banks.
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ACCOLUNTS
AUDIT AND
REPORTS
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BYE-LAWS 33.
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(4)

(1)

(1)

(11)

(1%)

)

Unless otherwise authorised by the Chairman of the

Board of Govemors, no new account shall be opened.

No amount shall be withdrawn from the Society's
account i bank except by cheque signed and
countersigned by such officer(s) as may be duly
empowered m this behalf by the Chief Executrve
Officer or the Secretary:

The Council shall frem time to time prepare s
budget estimates i1 such form and manner and shall
transmit copy of the sameto the Government by
such dates. as the Government may direct

The Society ¢hall subimit to the Government an Annual
Beport on its working and an audited statement of
accounis showing s mcome & expenditure for each
financial vear within five months after the closing of the
year or on such carlier date 1t may prescribe

The Government may, after scrutiny of the budget
estimates, the statement of accounts and the report
referred to in sub-rules (1) and (1) of this Rule. refer
themi back to the Socisty with comments ‘and the
Society shall comply with such comments or otherwise
explain the matter to the satisfaction of the Government,

The Society shall mamntain proper accounts and other
relevant records and prepare an annual statement of
accounts including the balance sheet in such form as
may be prescnbed by it with the concurrence of the
Government,

The Saciety shall have the account of the Society
audited by a recozmised body of Auditors unless
otherwise directed by the Government and to forward
annually o Government, the accounts certified by the
audrtors together with the audit report thereon.

Every authority of the Council may make 1ts own bye-laws, not
in consistent with the provisions of these Rules and Regulations
for the following matters namely:-

(a)

(b)

the procedure to be followed at 1ts meetings;

the number of members requirad to constitute a quorum
at 1ts mestings;



CONTROL OF
GOVERNMENT
OVER THE
SOCIETY

INSTRUCTIONS
BY THE GOVT.

34
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fc)

(d)

(e)

(£

(z)

(1)

(2)

—
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the mannier in which decision shall be taken at anv of 1t
mestings on any subject coming befors 1t for decision:

the period of notwce to be given to the members
regarding the dates fixed for meetings and the agenda
for the same:

the manner of keeping record of the procsedings of the
mestings,

any other matter solely concarming the conduct of s
proceedings and matters connected therewith;

any matter which 15 required to be laid dovwn 1n the bye-
laws in accordance with the provisions of the Rules and
Regulations.

The Government may at any time arranpe for an
mspection of or iguiry into the affairs of the
Society, by such avthority or persomas it may
specify, to satisfy itself about the proper and effeciive
functioning of the Society and also upon any matter
connected with the administranon and finances of the
Society.

On greceipt of the report of inspection or mguiry
arranged under sub-section (1), the Govt. may examine
it and grve such mstructions to the Society as it may
deem appropriate and any such instructions shall be
binding on the Society.

Without prejudice to the generality of the powers
conferred on 1t under these Rules and Regulations, the
Govt. may by order 1n wniting, annuval any proceedin
of the Society. or of any of s authonties. which 1n the
opimon of the Govemment ‘are not 1 conformuty with
the Memorandum of Association and the Rules and
Regulations or bye-laws made thereunder.

In the discharge of s functions. the Society shall comply
with such mstructions as the Government may issue from time
to tume for proper functioming and control.

Forthe purpose of Section 6 of the Societies Registration

21



PROCEEDINGS

SIGNING OF 57

CONTRACTS
DEEDS_ETC.

INTERPRETA-
TION OF RULES &
REGUIATIONS

DISSOLUTION
OF THE SOCIETY

ALTERATION 6b.

ETC. OF PURPO-
SES & OF RULES

APPLICABIITY 61

OF SOCIETIES
REGISTRATION
ACT
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Act, 1860 (XXI of 1860), the Secretary shall be considered the
Principal Secretary and the Society may sue or be used 1n the
name of the Secretary of the Society

All contracts. deeds and other instniments for an on behalf

of the Society and the members of the Board of Governors._
shall be executed by the Secretary of the Society, 1f the value of
the contract deed or instrument 1z Rs 10,000/~ or lesz and by the
Secretary of the Society and the Chief Executive officer. if the
value thersof exceeds Re 1G.000-. The Board of Governors
may also agthonse any person to enter mto contracts on behalf
of the Society subject to such restrictions and conditions as the
Board mav impose.

All such matters as the interpretation of these Rules and
Regulations shall be referred to the Government whose
decision shall be final and binding on the Society.

(1) The Society may be dissolved in accordance with
the provisions of the Sections 13 and 14 of the Societies
Registration Act, (XXI of 1860) after obtaming the

previous consent of the Central Government:

{11) If on the winding up or dissolution of the Society, there
chall remamn. after the sansfaction of the debiz or
liabilities, any property. the same shall not be pard to
any of its Members or distributed amongst them but
subject to the provisions of Section 4 of the Act. shall
be disposed of such manner as the Govemnment may
determme.

(1) Subject 1o the prior approval of the Central Govem-
ment, the Socisty mavalter extend orabrides any
purposs, purposes for which it 15 =stablished in the
manner laid down i the Societies Registration Act,

(XXI of 1860).

() These Rules and Regulations may be altered with the
consent of the Central Government. by a Resclution
passad a majonty of two-thirds of the Members present
at any meeting of the Society which shall have been
duly convened the purpose.

All the provisions of the Societies Registranion Act of 1860
(Punjab Amendment Act, 1937) as extended to the Union
Termtory of Delhi, will apply to this Society.

A



We the following members of the Board of Governors certify
that the above 13 a correct copy of the Rules and Regulations of
the Society.

Sl No. Name, Designation Signature Name, Designation  Sipnature of
and Address of Member and Address of witness
of Wember witness

1 2 3 -+ 3




